
EFS. 
Excel Filing System. 

Andreas Ulkan.   |    11. June 2015 



EFS.  |   Excel Filing System. 

Andreas Ulkan.        www.efs42.de 

 Introduction & Key Elements 

 The List 

 The List & FileStorage 

 The List & DirectFiles 

 The List & MemoFiles  

 The List & TopicFiles  

 The List & LogBooks 

 The ToDo-List 

 Don‘ts 

 Examples 

2 

Agenda. 



EFS.  |   Excel Filing System. 

Andreas Ulkan.        www.efs42.de 

 Introduction & Key Elements 

 The List 

 The List & FileStorage 

 The List & DirectFiles 

 The List & MemoFiles  

 The List & TopicFiles  

 The List & LogBooks 

 The ToDo-List 

 Don‘ts 

 Examples 

3 

Agenda. 
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Collecting  data  is  part  of  our  lives, 

however  –  organizing  them  is  not  always  easy... 
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 EFS makes happy! 
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What does EFS? 



EFS.  |   Excel Filing System. 

Andreas Ulkan.        www.efs42.de 

 Excel Filing System (EFS) 

 small database system, universal template for administration of data 

 with fully implemented ToDo List 

 provides fast access to your information 
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What is EFS? 

 

 EFS: ready to use solution for any kind of data 

 data (text), hyperlinks, e-mail etc. 

 file administration (xls, doc, pdf, jpg, mp3, ppt, txt, .....) 

 extended search, find and sorting 

 organizing any type of information, cataloguing & archiving 

 100% standard EXCEL 
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 EFS can handle: 

 CDs, DVDs, books, recipes, member lists 

 expenses, projects, accounts, addresses 

 hobbies (wine, cars, pictures, excoursions, ...)  

 notes, protocols, machines 

 tasks, references, letters, rules & guidelines 

 calculations, investigation results 

 music sheets, poems, pictures 

 records, manuals, leaflets 

 etc., etc., etc. ..... 
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EFS applications. 
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 powerful standard EXCEL sheet 

 helpful functions 

 „SEARCH 4“   

 „CAT 5“   

 „DOC N“   

 „SortBySearch“ 

 „DirectFile“ 

 „LogBook“ 

 „ToDo-List“ 

 ... and many more  :-) 
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What are key elements of EFS? 
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 standard use of EXCEL 

 text, numbers etc. 

 copy / paste 

 formating (e.g. text color) 

 column width & row height 

 e-mails & hyperlinks 
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Powerful standard EXCEL sheet. 
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 improved use of EXCEL 

 „New Row“ function 

 „SEARCH 4“ function 

 „Filter Reset“ function 

 etc. 
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Powerful standard EXCEL sheet. 
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 search keyword 

 in pre-defined columns 

 incl. „keywords“ column 

 in selected column 

 „Prio-Search“ 
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SEARCH 4  function. 

 specified search 

 up to four search levels 

 return to previous level 

 search by categories 

 search by color code 
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 categories 

 up to five categories 
per entry 

 category administration 

 category window 

 category filter 

 category sorting 

 related filing options 
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CAT 5  function. 
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 sort column 1 (and sort column 2) can be defined 

 button A-Z  |  sort / unsort 
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Sort 2  function. 
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 search results ordered with search / filter action 

14 

SortBySearch  function. 
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 document handling 

 access to folder 

 standard filing structure 

 unlimited file storage 

 access to category folder 
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DOC N  function. 
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 special documents 

 DirectFile 

 TopicFile 

 LogBookFile 
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DOC N  function. 

 

 forms 

 TelephoneNote 

 Memo 

 UserForm 
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 immediate opening of target file 

 file name related to entry 

 file format can be defined 

 no need to open folder structure 

 „QuickView“  function 
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DirectFile  function. 

*.pdf 

*.mp3 
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 fully included multiple LogBooks 

 easy maintainance in EFS sheet 

 LogBooks automatically filled 

 LogBooks pre-defined print out  

 direct access to LogBook 
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LogBook  function. 
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 pre-defined ToDo-List 

 status handling 

 searching, sorting, grouping 

 filtering unfinished tasks 

 pre-defined print out 
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ToDo-List  function. 
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 each EFS: „closed world“  |  movable 

 major folder  |  folder structure 
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File Structure. 

 SystemFolders 

 ARCHIVE  |  backup files 

 DATA  |  EFS file storage 

 TEMPLATES |  EFS file templates (e.g. LogBook file) 
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 automatic backup  |  each EFS file closing 

 defined backup storage inside file structure 
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Backup  function. 

 advantage:  safety in case of need 

 disadvantage:  memory consumption 
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Agenda. 
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 many customers, 
many many machines... 
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The List  |  Example 1 – Customer Machines. 

A - Company 

B - Company 
D - Company 

C - Company 
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 open new EFS file 
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The List  |  Start Situation. 

 2x Button “New Row” 
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 change title, column width, column headers, insert some data 
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The List  |  First Steps. 
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 general view – chronological order 
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The List  |  First Steps. 
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 sorting | customized sort columns 1 & 2 
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The List  |  First Steps. 

1 2 
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 new category 
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The List  |  First Steps. 
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 category window  |  insert category 
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The List  |  Categories. 
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 category window  |  summarizing filter 
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The List  |  Categories. 
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 Prio-Filter, e.g. by category  |  here: customer machines – filtered and sorted 
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The List  |  Filter View. (1/2) 
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 pre-defined print layout 
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The List  |  Print View. 
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 „Search 4“ function  |  here: two search levels, sorted 
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The List  |  Filter View. (2/2) 
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 hidden „MasterRow“ |  open & close: button „M“  |  customizing format 
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The List  |  Helpful Improvements   |  MasterRow. 
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 picklists (combo boxes) can be prepared  |  for identical, repeating values 

35 

The List  |  Helpful Improvements   |  Picklists. 

sheet „settings“ 

sheet „EFS 4.2“ 
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 special entries  |  for extra-ordinary contents 

36 

The List  |  Helpful Improvements   |  Events. 



EFS.  |   Excel Filing System. 

Andreas Ulkan.        www.efs42.de 

 pre-defined EFS search columns  |  incl. two hidden search columns 
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The List  |  Helpful Improvements   |  Search Columns.  (1/2) 

 definition of column header names 

 HTopics 

 HLocPart 

 HKeywords 

 HContent 

normally hidden 
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 customized search column („fifth search column“) 
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The List  |  Helpful Improvements   |  Search Columns.  (2/2) 

sheet „settings“ 

sheet „EFS 4.2“ 
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 PrioSearch „Search Keyword“ 

 Strg + f 

 search in Search Columns only 
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The List  |  Helpful Improvements   |  Search 4.  (1/9) 
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 search result |  number of results  |  filter info 

40 

The List  |  Helpful Improvements   |  Search 4.  (2/9) 
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 specified search („additional keyword“) 

 Strg + b    |   in Search Columns only 

 reduction of previous search result 
acc. to additional keyword 

 = search level No 2 
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The List  |  Helpful Improvements   |  Search 4.  (3/9) 
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 specified search  

 up to search level No 4 

 still: search in Search Columns only 

 each level: reduction of previous  
search result acc. to additional keyword 
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The List  |  Helpful Improvements   |  Search 4.  (4/9) 
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 reset one search level 

 Strg + Sh + r 

 remove previous specified search level 

 = set back one level to previous search result 
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The List  |  Helpful Improvements   |  Search 4.  (5/9) 
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 search „in Column“ 

 search in selected column only 

 reduction of previous search result  
acc. to additional result in selected column 
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The List  |  Helpful Improvements   |  Search 4.  (6/9) 
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 search result |  incl. search „in Column“ 
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The List  |  Helpful Improvements   |  Search 4.  (7/9) 
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 color code  |  use as additional search filter 

 filter group:  color filter switchable  
within search level 

 reset one search level: removes color filter 
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The List  |  Helpful Improvements   |  Search 4.  (8/9) 
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 categories & events  |  additional search filter 

 filter group:  filters switchable  
within search level 

 categories, events, no categories, no events 

 reset one search level: removes filter group 
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The List  |  Helpful Improvements   |  Search 4.  (9/9) 
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 Excel AutoFilter  |  standard function 

 Button „A“  |  switch on / off  

 pre-defined filter area (complete data list) 
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The List  |  Helpful Improvements   |  AutoFilter Button. 
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 up to five categories per entry 

 handling via category window 
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The List  |  Helpful Improvements   |  MultiCategories.  (1/3) 
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 selection window when summarizing entries 
related to category  

 here: two linked categories 
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The List  |  Helpful Improvements   |  MultiCategories.  (2/3) 
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 selection window when summarizing entries 
related to category 
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The List  |  Helpful Improvements   |  MultiCategories.  (3/3) 
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 Data Status 

 (A) – actual 

 (H) – historic 

 (I) - invalid 
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The List  |  Helpful Improvements   |  DataStatus.  (1/3) 
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 PrioSearch  |  actual data only 

 two search levels 

 filter criteria + status „(A)“ 
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The List  |  Helpful Improvements   |  DataStatus.  (2/3) 
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 historic data available by removing one search level 
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The List  |  Helpful Improvements   |  DataStatus.  (3/3) 
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 many general settings for EFS in separate sheet 

 allow adjustments of powerful EFS functions for each single EFS application 
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The List  |  Helpful Improvements   |  Settings.  (1/2) 
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 personal settings  |  system variables 

 EFS customization per application 
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The List  |  Helpful Improvements   |  Settings.  (2/2) 
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 file status window  |  click at „No“ 

 compact overview  |  most important settings 
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The List  |  Helpful Improvements   |  File Status. 
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 room for personal remarks in separate sheet 
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The List  |  Helpful Improvements   |  Personal Remarks. 
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 many customized shortcuts available 

 important ones indicated at buttons  |  e.g. Search Keyword [f] 

 list of shortcuts  |  button „S“ 
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The List  |  Helpful Improvements   |  Shortcuts. 
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 still remaining:  standard Excel context menu 

 surprised? 
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The List  |  Standard Context Menu. 
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Agenda. 
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 many customers, 
many many machines, and ... 

 many documents 
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The List & FileStorage  |  Example 2 – Customer Machines. 

C - Company 
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 one folder related to each specific entry 
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The List & FileStorage  |  Access Files. 
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 additional relation to category folder 
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The List & FileStorage  |  Category Folder. 
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 open specific and category Folder 
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The List & FileStorage  |  Both Folders. 
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 copy specified files to category Folder (w/o opening folders) 

66 

The List & FileStorage  |  Copy Files. 

specified file 
„CopyFileType“ 
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Agenda. 
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 a lot of equipment 

 a lot of manuals... 

68 

The List & DirectFiles  |  Example 3  –  Manuals. 
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 equipment listed  |  categories „Electronics“, „Household“, „Construction Tools“ etc. 

 each manual in *.pdf version (per download or CD) 

69 

The List & DirectFiles  |  The EFS List. 



EFS.  |   Excel Filing System. 

Andreas Ulkan.        www.efs42.de 

 DirectFileName |  customized column (-> settings) 

 DirectFileFormat  |  customized format (-> settings)  |  here: *.pdf 
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The List & DirectFiles  |  DirectFileName. 
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 Select Row  |  Button QuickView (-> settings)  or  DirectFile 

 That‘s it. DirectFile. 
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The List & DirectFiles  |  QuickView. 
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Agenda. 
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 a lot of meetings 

 a lot of notes & memos... 

73 

The List & MemoFiles  |  Example 4  –  Notes & Memos. 
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 notes listed  |  categories: projects  |  participants in hidden columns 

 DirectFiles  |  scanned documents 
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The List & MemoFiles  |  The EFS List. 
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 memo template |  automatically copied into DirectFileFolder 

 1) complete file name  |  2) start writing memo 
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The List & MemoFiles  |  Memo Template. 
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 save memo  |  option: create pdf 

 transfer file name to EFS list 

76 

The List & MemoFiles  |  The Memo. 
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 two options where to insert memo 

 1)  new row   |  2)  selected row 

77 

The List & MemoFiles  |  Memo Destination. 
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 telephone note  |  always new row 

 user form  |  file name prefix & format customized (-> settings) 

 same principle like memo template 
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The List & MemoFiles  |  Alternative Templates. 
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Agenda. 
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 equipment test 

 comments required 

80 

The List & TopicFiles  |  Example 5  –  Device Info Sheet. 
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 equipment listed  |  manuals as DirectFiles 

 TopicFile  |  specified contents inserted 
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The List & TopicFiles  |  The EFS List. 
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 pre-defined TopicFile   |  specified contents filled  (-> settings)  |  up to 8 contents 

 open TopicFile  |  layout can be customized 

82 

The List & TopicFiles  |  TopicFile Template. 
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 further contents completely free 

 e.g. picture and text can be inserted according to needs 

83 

The List & TopicFiles  |  TopicFile Content. 
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 update of EFS content  |  transfer into TopicFile 

 manually inserted contents remain unchanged 
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The List & TopicFiles  |  TopicFile Update. 
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 TopicFile can be saved as pdf 

 QuickView Button  |  pdf-TopicFile  (-> settings) 
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The List & TopicFiles  |  QuickView pdf. 
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Agenda. 
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 administration of rental equipment 

 status documentation 
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The List & LogBooks  |  Example 6  –  Rental Machines. 
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 equipment listed  |  categories „Excavators“, „Cranes“, „Drills and Hammer Drills“ etc. 

 each status entry is automatically saved to related LogBook 
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The List & LogBooks  |  The EFS List. 
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 new equipment  |  fill list 

 LogBook  |  specified contents inserted  |  so far silmilar to TopicFile 

89 

The List & LogBooks  |  LogBook Procedure. 
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 pre-defined LogBook   |  specified contents filled  (-> settings)  |  up to 8 contents 

 open LogBook  |  layout can be customized 

90 

The List & LogBooks  |  LogBook Template. 
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 picture can be inserted according to needs  

 specified  contents follow automatically 

91 

The List & LogBooks  |  LogBook General Content. 

 specified contents 
will be saved from 
EFS LogBook 
procedure  
(max. 8 No) 
 

 LogBook status info 
will be saved from 
EFS LogBook 
procedure 

manually inserted 
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 button „New Status“ 

 actual date  |  ready to add status info  |  LogBook info:  „U“ = unsaved 
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The List & LogBooks  |  New Status. 
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 button „New Status“  |  saves previous status to LogBook  |  provides new entry 

 button „Save to Log“  |  saves actual status to LogBook  |  LogBook info:  „S“ = saved 
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The List & LogBooks  |  Save Status. 
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 LogBook after two status entries 

 everything automatically filled 
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The List & LogBooks  |  LogBook Content. 
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 LogBook can be saved as pdf 

 QuickView Button  |  pdf-LogBook  (-> settings) 
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The List & LogBooks  |  QuickView pdf. 
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Agenda. 
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 project management  |  team & tasks 

 regular meetings  |  status check 

97 

The ToDo-List  |  Example 7  –  Project Team. 
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 ToDo-List activated  |  categories „Offer“, „Test Procedure“ etc. 

 tasks with status  |  not started – started – finished – info   |  color indication 
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The ToDo-List  |  The EFS List. 
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 quick overview unfinished tasks  |  sorted acc. to categories (option) 

 finished tasks hidden 
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The ToDo-List  |  Unfinished Tasks. 
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 filter: e.g. tasks per category  |  here: „offer“ 

 summarizing remaining unfinished tasks 
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The ToDo-List  |  Remaining Unfinished Tasks. 
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 pre-defined print layout  |  pdf or paper 
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The ToDo-List  |  Print View. 
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 all other functions fully integrated 

 Search 4 

 Cat 5 

 Sort 2 

 SortbySearch 

 Doc N 

 DirectFile | TopicFile | LogBook 

 MemoFiles | UserForm 

 etc. 
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The ToDo-List  |  Other Functions. 
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Agenda. 
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 to re-name sheets 

 to delete columns – better hide them 

 to disrupt order of project number columns 
(„HCR1 ... HCN5“) 

 to delete „NN“ in hidden column #2 (HCR2) 

 to delete or to move last column 
„HDetails10“ 

 to delete or re-name system folders  

 to use EXCEL standard sorting 
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Don‘ts.  
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 examples and further information, templates and downloads 

      ... are available at:                      www.efs42.de 
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Examples. 
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Thank you very much for your attention. 

     Andreas Ulkan. 

        info@efs42.de 

        www.efs42.de 

mailto:info@efs42.de
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